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AUTHOR GUIDELINES
Purpose of the Journal

The International Journal for Human Caring (IJHC) objective is to serve as a scholarly forum for all nurses and
other disciplines interested in the advancement of knowledge of human care and caring. Particular emphasis is in
caring related to health, human relationships, and improvement of the human condition. The Journal is most useful
to all nurses and health personnel worldwide in hospitals, universities, research centers, libraries, and health and
social science settings. Social scientists and professionals from many other disciplines have found scholarship from
the International Association for Human Caring to be of great interest, and are also encouraged to submit
manuscripts.

Authors interested in submitting manuscripts, aesthetic expressions, and other original work should submit work by
attached email with a letter describing interest in manuscript review by IJHC.
Publication Policy

Solicited articles: Solicited articles for the Special Topics issue should be submitted via attached email to the issue
editor when scheduled and to Zane Robinson Wolf, PhD, RN, FAAN Editor, International Journal for Human
Caring, La Salle University, School of Nursing, 1900 West Olney Avenue, Philadelphia, PA 19141. Dr. Wolf’s
email address is: wolf@lasalle.edu. Articles are due no later than the date indicated by the Editor. A completed
Acrticle Submission Form (attached) and a Copyright Release Form (attached) must accompany the submission. A
signed Copyright Release Form should also be sent to Dr. Wolf by regular postage. If the article is not accepted for
publication, the copyright assignment will automatically return to the author.

Unsolicited articles: Authors are encouraged to submit articles for publication. Unsolicited articles should be
submitted via attached email (wolf@Iasalle.edu) to Zane Robinson Wolf, PhD, RN, FAAN Editor, International
Journal for Human Caring, La Salle University, School of Nursing, 1900 West Olney Avenue, Philadelphia, PA
19141. A completed Article Submission Form (attached) and a Copyright Release (attached) must accompany the
submission. A signed copyright release form should also be sent to Dr. Wolf by regular postage. If the article is not
accepted for publication, the copyright assignment will automatically return to the author.

Journal Categories: Regular articles are complete research, theoretical papers, issues papers, and others. Student
papers are also accepted as are aesthetic expressions of care and caring. Book reviews are also accepted.

Copyright: Authors must release copyright ownership to their manuscript at the time of its submission to the journal.
A copyright release form is attached. This signed form must accompany the manuscript before processing for
publication can begin.

General Information:
Avrticles submitted to IJHC for review by the Editor and members of the Editorial Review Board should not
be submitted to another journal for consideration to be published.

Accepted manuscripts become the property of the International Journal for Human Caring and may be reproduced in
other publications in whole or in part with the permission of IJHC.

General Instructions:

Submit a manuscript online in lieu of hardcopies to: wolf@lasalle.edu. IJHC prefers online submission and should
be sent as a singe Word attachment.

Typing instructions
Use Microsoft Word for word-processing the manuscript; PDF files are not accepted.
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The following are the basics for all manuscripts submitted to International Journal for Human Caring:
Double space all copy, including quotations, lists, and references/notes.

Do not right justify.

Leave a one-inch margin on all sides

Order the pages as follows: title page; abstract, including key words; text; references; tables; and figures.
e Number pages consecutively, beginning with the title page.

The manuscript should be organized in the following sequence:

Title page
The title page should carry (1) the title of the article; (2) author names (with highest academic degrees), affiliations,

(including titles, departments, and name and location of institutions to which the work should be attributed) and any
acknowledgments or credits; (3) address for correspondence, e-mail, FAX, and phone humbers.

Abstract

Body of article
Acknowledgments
References

Tables

Figures with legends
Appendixes

Identify the word count of the entire manuscript.

Abstract/Key Words

Include an abstract of 100 words or fewer. The abstract should briefly highlight conclusions of the article. Also
include up to 10 key words that describe the contents of the article like those that appear in Cumulative Index to
Nursing & Allied Health Literature (CINAHL) or The National Library of Medicine's Medical Subject Headings
(MeSH).

Quoted material
All quoted material should be double-spaced and must be referenced/noted at the end of text. References/notes must
include the complete source of the original publication, including page number. (See "Permissions" for details

on obtaining permission to reprint quotations.)

Permissions

Permission to reprint. As the author, you are responsible for obtaining signed letters from the copyright holders
granting permission to reprint material you are borrowing from other sources (including previously published
material of your own). Permission is needed when you use any copyrighted table, figure, or illustration, and direct
quotes of 200 words or more from a periodical article.

Whenever possible, use the International Journal for Human Caring’s Request for Permission to Reprint form
(attached). If you do not use the IJHC form, include in your request letter the tentative title of your article, and the
title and date of the journal/book, etc. in which your article is to be published. Leave space at the bottom of the letter
for the permission notice and the copyright holder's signature.

Of course, any form or exhibit from a hospital or association that is copyrighted will require permission to reprint.
All original, signed permission request letters must accompany the manuscript when you submit it to the journal.

Type the permission notice (exactly as the copyright holder wishes it to appear) on your manuscript page, either
close to or directly following the borrowed material.

e Permission to adapt. If you want to redraw, reword, modify, or adapt material being reprinted, you must
obtain permission to do so from the copyright holder.

e Fee payment. Copyright holders sometimes require that a fee be paid before granting permission. It is the
author's responsibility to pay this fee.

References
References should be cited in text and styled in the reference list according to the Publication Manual of the
American Psychological Association (the most recent edition).Washington, DC: Author. Articles will be returned




to the author prior to review if APA style is not followed. The Editor will request a resubmission following revision
according to APA style.

Journal article, one author
Bekerian, D. A. (1993). In search of the typical eyewitness. American Psychologist, 48, 574-576.

Journal article, two authors
Klimoski, R., & Palmer, S. (1993). The ADA and the hiring process in organizations. Consulting Psychology
Journal: Practice and Research, 45(2), 10-36.

Abstract as original source

Woolf, N. J.,, Young, S. L., Fanselow, M. S., & Butcher, L. L. (1991). MAP-2 expression in cholinoceptive
pyramidal cells of rodent cortex and hippocampus is altered by Pavlovian conditioning. Society for Neuroscience
Abstracts, 17, 480.

Book
Kuhns, P. K., & Kellogg, R. (1982). Agency mergers: A cost-effective approach to improving patient care. New
York: National League for Nursing.

The Reference list should be alphabetized by the author’s last name and double-spaced.

For further details, please refer to the APA Manual.

Tables
1. Type each table on a separate sheet, remembering to double space.
2. Number tables consecutively and mention each in text.
3. Supply a brief title for each table.
4. Type column heads in initial caps only.
5. Type explanatory statements, notes, or keys below the table. Explain in footnotes all nonstandard

abbreviations. For footnotes, consult the most recent edition of the APA Manual.
Type source and permission lines below the table.
7. Type credit lines exactly as requested by the original copyright holder.

e

Artwork

Camera-ready art is any material that was photographed and/or sized (reduced or enlarged) to be ready for printing.
Examples of camera-ready art are digitized items such as charts, paintings, etc. Drawings are also camera-ready art.
Authors are responsible for providing art that is digitized. Send a Word compatible file with the original manuscript
and a printed copy of the art with each copy of the manuscript on submission.

Descriptors should be placed both (1) in the manuscript and (2) on the back of the art. When symbols, arrows,
numbers, or letters are used to identify parts of the illustrations, identify, and explain each one clearly in the caption.

Black-and-white photographs

1. Submit original, digitized photographs along with the manuscript.
2. Provide written permission from each person whose full face appears in any photographs.
3. Submit written permission from the photographer.

Preferred Software
The preferred software is Microsoft Word, most current version.

Keying Your Manuscript
Consistency in keyboarding is of the utmost importance when preparing your manuscript. Even a slight variation in
style can present problems. In order to avoid these problems, please:

Use 12 point, Times Roman font.
Use double space format.

Please key all titles in initial caps/lowercase.



Only use one space between words. Even after periods, only use one space. Before saving your document, search
for two spaces and if they occur, delete the extra space.

Turn justification off. If it is turned on it will introduce additional spaces.

All copy should be keyed flush left.

Use two hard returns to indicate a new paragraph. Do not use spaces or tabs to indent.

Always key the numeral 1 when the number is wanted and not a lowercase letter 1.
Always key the numeral 0 when the number is wanted and not the capital letter O.

Here are a few tips to help you improve your language related to disabilities and handicaps:
When speaking and writing — Put the person first, then the disability

Always put the person first, then the disability. Say or write “person with a disability" rather than disabled person.

Use disability to describe a functional limitation that interferes with a person's ability to walk, hear, see, talk, learn.
Use handicap to describe a situation or barrier imposed by society, the environment, or oneself.

Do not be concerned if you find yourself using words like “see" to a person who is blind, or "hear" to a person who
is deaf. These words won’t offend.

Do not refer to a person in a wheelchair as "confined" to a wheelchair. It's better to say or write “uses a wheelchair."
Do not say "normal person as compared to a person with a disability. Say able-bodied or non-disabled.

Avoid such words as victim, stricken with, crippled, mute, deaf and dumb, or afflicted. For example, refer to a
person who has had a stroke as a stroke survivor, not as a stroke victim.

Do not say arthritic or cerebral palsied. It's better to say "he has arthritis" or "she has cerebral palsy.”
Do not say birth defect. It is better to say a person who has a disability since birth; a congenital disability.
Remember that a person with a disability is a person like anyone else-they just happen to have a disability.

Reprinted with permission from the Courage Center, head quartered in Golden Valley, Minnesota. It offers
rehabilitation and independent living services for people with physical disabilities and sensory impairments.



REQUEST FOR PERMISSION TO REPRINT IN
INTERNATIONAL JOURNAL FOR HUMAN CARING

TO: Date Requested:

FROM: Name:

Address:

Telephone Number:

E-mail Address:

This request is for permission to reprint the following material from your publication:

(Author and Full Title)

Following are details of the material desired, including page numbers, paragraphs, approximate number of words
and other identifying information.

This request is for worldwide rights in all languages for this and any subsequent editions of this publication. This
material will appear in the International Journal for Human Caring published in Pennsylvania, USA.

(Journal Title, Volume/Issue Number, Date)

Thank you for your permission.

(Signed)

International Journal for Human Caring, Inc. will print the following courtesy line unless otherwise specified:
"Reprinted with permission from (author, title of work, date of publication). Copyright (date, publisher)."

Approved by: (Date)

If copyright is limited, please indicate other copyright holder(s) whose permission is necessary. Two copies of this
request are enclosed. Return one copy; the other is for your file.



COPYRIGHT RELEASE FORM FOR INTERNATIONAL JOURNAL FOR HUMAN CARING
SUBMISSION

Upon your acceptance, this letter will constitute a transfer from you to International Journal for Human Caring, Inc.,
of full ownership of the copyright to the work entitled:

and all of the rights comprised therein.

Your acceptance of this letter will further signify that you represent and warrant that you are the sole author(s) and
sole proprietor(s) of all rights in and to the aforementioned work; that the work is original and not in the public
domain; that it has not been previously published; that it does not violate or infringe on any copyright or any other
personal or property rights of others, whether common law or statutory; that it contains nothing libelous, obscene, or
otherwise contrary to law; that all statements asserted in the work as facts are true or based on reasonable research
for accuracy; and that you have full power to enter into this agreement.

Your acceptance of this letter will also constitute your agreement that the work contains no material from other
copyrighted or unpublished works that has been used without the written consent of the copyright owner and/or of
the owner of any other rights to or in such other works and that you will obtain any such written consent as may be
required and deliver it to us.

Your acceptance of this letter will further constitute your agreement to the use of your name and relevant
biographical information in connection with the marketing of the work or any publication containing the work.

Your signature at the place marked below will indicate your acceptance of this letter.
Accepted

Author's signature & Date

(Print Name here)

Author's signature & Date

(Print Name here)

Author's signature & Date

(Print Name here)




International Journal for Human Caring
Avrticle Submission Form

PLEASE COMPLETE THIS FORM AND SUBMIT ALONG WITH THE MANUSCRIPT.

Title of Article:

Author(s) (List each author’s complete title and affiliation, office and home addresses.
Use the back of this form if needed.):

(Name) (Degrees)

(Title)

(Department)

(Affiliation)

E-mail Address:

Business Address:

Business Phone:

Business FAX:

Due to delays in institutional mail distribution all journal-related queries will be sent to the senior author's email
address. Please indicate your preferred email address.

Preferred email address:

Home address:

Home phone:

Please complete one form for each author.



INTERNATIONAL JOURNAL FOR HUMAN CARING
AUTHOR’S MANUSCRIPT CHECKLIST

The most common oversights in manuscript preparation are listed below. Authors should pay special attention to
these items before submitting their manuscripts.

Typing

Is the entire manuscript double-spaced, including quotations, lists, references, footnotes, figure captions, and all
parts of tables? Have you adhered to APA style? Have you digitized art, etc?

Have you left 1-inch margins for editorial marking?

Have you sent a note to the Editor/Special Issue Editor identifying your interest in having your manuscript reviewed
for publication consideration by 1JHC.

Abbreviations/Acronyms

Have you eliminated any unnecessary abbreviations and acronyms and expanded (spelled out) all acronyms the first
time they appear in the manuscript?

Tables, Figures, and Exhibits

Have you clearly indicated the placement of all tables, figures, and exhibits in text?
References
Have you carefully followed the APA Manual reference style in the author guide?

Avre all references cited in text and in the reference list and do they agree?
Have you provided page numbers for the sources of all quotations?

Copyright

Have you obtained written permission to use previously published text, tables, figures, or exhibits?
Are you submitting original signed copies of all required permission letters by regular postage?
Have you included your own-signed copyright release?

Abstract/key words
Have you included an abstract of no more than 100 words and key words?

Avrticle Submission Form
Have you included a completed article submission form?
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